South Taranaki District Council
Cemeteries Register- User Guide

Cemeteries Register
Using the Basic Search Facility

The search facility allows you to search for information across the cemeteries register. You can search by
entering criteria in just one field or you can narrow down your search in combinations i.e. name, cemetery and

date of death etc. Please note that Date of Death and Date of Interment cannot be used at the same
time. If you do fill in both, then the search will be based on the date of death.
None of the search criteria is mandatory however. It is best to refine your search if you know what you
are looking for, so that it returns a smaller list of results and speeds up the search
The search is not case sensitive. You cannot use wildcards (asterisks), however you can type only the first few
letters of a name if you are unsure of the spelling. For example if you are searching for John Smith you could
enter Smith or Smi but not **ith.

Each search will display 25 records per page, and you can move between the pages.
Returned results from your search can be sorted by any columns displayed. By default, it is sorted by
“Record” Number. For example, to sort by surname, click on the column “Surname”. To reverse the
order, click again on the column “Surname”.
Use “Contact Us” to send emails to South Taranaki District Council for queries.

Search Variations
Name search - Enter the surname of the deceased you want to search for and hit return on the keyboard (or click
on the Search button). For example entering the name Frankl searches for all records where a name starts with
Frankl and gives the results shown below

Click on the record number to the left of the surname to see the details on that record. This will bring up a Details
page like the one below. To return to the search screen click on the New Search button

Inputting accurate criteria will give an accurate result so try to only use information that you know is correct. For
example If you are unsure of the spelling for a name then only type in the first few letters that you know to be
correct.
If you know the initial of the person you are searching for you can search by entering the surname and then a
comma followed by the initial.

Cemetery Search – Looking for somebody in any given cemetery
This is a drop down field where you can either select a specific section or chose a broader search area. For
example selecting –Eltham—returns all in Eltham
Plot Search – if you know the plot number you can enter it in this field
Date of Interment and Date of Death Searches do not require you to type in every field (i.e. day, month and
year) you can search by the just the year or the month or by the month and year.
If you know the month and year, select month and year from dropdown lists – January 1971 (as per the diagram
below)

If you do not know the exact date you can also select the Between option (using the drop down menu), and
search within a range of dates.

Searching between a
range of dates

You can search between a given year and another year (select “from” year and “to” year) – 1944, 1948 is
between 01 January 1944 and 31 December 1948
You can search between a given year and another year and stipulate the months at the start and/or end of the
range of dates you want to search within. Note if you want to search by “day” it must be accompanied by month or
months

Using the Query Search
If you are going to revisit a record several times it may be worth taking a note of the Record Number so that you
can enter it in the Query Search for a quick result.

